CODE OF CONDUCT FOR FACULTY

UNDERTAKING BY FACULTY
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8. Application for leave should be submitted to the Principal only after making substitute work
arrangements . Work load arrangement and leave form should be signed by the HOD
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9. The Faculty is expected to accept the assignment allotted to them by the Principal in the co-
curricular activities including study tours of the students.

10. Faculty is expected to prepare a month-wise semester scheme of work according to the
syllabus of the subjects allotted to them and take care to cover the portions accordingly. The
column of the year plan sheet should be up to date on the last working day of every month.
Attendance at the departmental discussions is compulsory.

11. Faculty should strictly follow the instructions in the students' Attendance Register. The
faculty should mark the attendance of the students every jod and fill up all the relevant
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the attendance books itk .

ys will have their
o the parents on the
iter with convincing

12. Students absenting tlem selves wi
names removed fro
third day; further on
Teasons.

17. Leisure periozdﬁr,e bernaliyiniehded- T Toparation, val it Ae&%oderate silence is
T -

dFd Ve » l-
expected in the sta or the sake gf* e.l&@g faculty members. No

indoor games are expeg d ringile
18. The faculty is expected t‘é‘agtho Glighapres Sns befor gding to the classes. Wasting
class time by dictating notes or readi ' ooks is npt @fipreciated.

OB

19. Mutual arrangements of class periocfé‘.should be with the prior permission of the
HOD/Principal.

20. Seating arrangements in the classroom should be made by the concerned Class Teacher/Class
Tutor.

21. Entertainments like music, dance etc. should not be encouraged inside the classroom during
class hour
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22. Complaints/requirements of students are to be recorded in the Complaint Register.

23. Speak respectfully with fellow Faculty and students. Faculty should desist from involving
themselves in loose talks or criticising fellow Faculty members, students and other staff or higher
authorities.

24. Faculty are not supposed to sit and lecture the classes.

25. Respectable distance should be kept during interaction with colleagues.
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34. Possibility of discontinuation of service of the faculty should not be disclosed to the students.

limited to media/social
disciplinary/legal action agamst

35. Accepting and presenting personal gifts to/from students are not permitted.

36. Faculty are requested to restrict the usage of mobile phones for personal purpose during
working hours.
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37. Faculty shall be responsible for the course matérials/library books issued by them for
reference.

38. The ultimate aim of a faculty should be to bring up the students to the highest possible
standard of education and character. Make them feel that a faculty works hard for their all-
around development and to build a reputation among the students and all concerned.

39, Faculty should refrain from undertaking any other responsibilities, employment, commitment
or business including private tuition or coaching classes.

Place: Chalakudy &

Date:
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